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Syllabus for All First Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I GEL U24FTA101 TAMIL - I 60 3 25 75 100 
 

OBJECTIVES 
 jkpo; nkhopapd; gz;Gfis khzth; kdjpy; gjpa itj;jy; jha;nkhopapd; 

goik> rpwg;G> tpOkpaq;fs; Mfpatw;iwf; fw;gpj;jy;.nrt;tpay; ,yf;fpaq;fis 
mwpar; nra;jy; 

 jkpopy; cs;s ,yf;fpa tbtq;fis mwpKfg;gLj;jp gilg;ghf;fj;jpw;F Jiz 
epw;wy;.,yf;fpa ,yf;fzf; fw;wy; top Nghl;bj; Njh;TfSf;F Maj;jg;gLj;jy;. 

COURSE OUTCOME(S) 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cogniti
ve Level 

CO1 nrt;tpay; ,yf;fpa neba tuyhW> ,yf;fzg; gapw;rp top Nghl;bj; 
Njh;Tfis vjph;nfhs;sy;. K3 

CO2 r%fr; epiyg;ghL>gz;ila mur tuyhW Nghd;wtw;iw 
tpsf;fp>thrpg;igAk; cr;rhpg;igAk; Nkk;gLj;jp Ghpaitj;jy; 

K2 

CO3 ePjp ,yf;fpaq;fspd; top xOf;f tpOkpaq;fis typAWj;jp 
mwTiufis Nkw;nfhs;sy;. K3 

CO4 fhg;gpa khe;jh;fspd; tho;tpay; top jdp kdpj kd czh;Tfis 
ntspf; nfhzuy; K4 

CO5 gf;jp ,af;f fhyj;jpy; r%fg; gz;ghl;L tuyhw;iw ,dk; fhzy;. K2 
 
 

myF - 1 

,yf;fzk; & ,yf;fpa tuyhW mwpKfk; 
1. Ie;jpyf;fzk; - mwpKfk; 
2. rq;f ,yf;fpaq;fs; - vl;Lj;njhif> gj;Jg;ghl;L 
3. ePjp ,yf;fpaq;fs; 
4.   fhg;gpaq;fs; 
5.   gf;jp ,yf;fpaq;fs; 

 

 

 

(12 Hours) 

 
 

myF - 2 

rq;f ,yf;fpak;  

1. ew;wpiz    - 3 ghly;fs; (vz;fs; : 47>96>285) 

2. FWe;njhif - 6 ghly;fs; (vz;fs; : 18>27>58>371>399>400)  

3. GwehD}W - 6 ghly;fs; (vz;fs; : 25>86>92>183) 

4. Ky;iyg; ghl;L - (KOtJk;) 

 

 

 

(12 Hours) 

 
 
 

myF - 3 

mw ,yf;fpak; 

1. jpUf;Fws;         - mwd; typAWj;jy; 

2. ehybahh;         - 8 ghly;fs; 
3. gonkhop ehD}W   - 8 ghly;fs; 
4.   ,dpait ehw;gJ  - 8 ghly;fs; 

 

 

(12 Hours) 

 
 

myF - 4 

fhg;gpak; & rka ,yf;fpak; 
1. rpyg;gjpfhuk;      - tof;Fiu fhij (KOtJk;) 

2. fk;g uhkhazk; - Ffg;glyk; (25 ghly;fs;) 
3. rPwhg;Guhzk; - khDf;Fg; gpiz epd;w glyk; (30 ghly;fs;) 

4.  ,NaR fhtpak;    -  Cjhhpg; gps;is (KOtJk;) 

 

 

(12 Hours) 

 
 

myF - 5 

gf;jp & gFj;jwpT ,yf;fpak; 
1. ehad;khh; ghRuq;fs; -   rkaf;Futh; ehy;th;;      (4 ghly;fs; ) 
2. Mo;thh; ghRuq;fs;  -  Kjyho;thh;fs; kw;Wk; Mz;lhs; (4 ghly;fs;)

3.  jpUke;jpuk;;         -  jpU%yh;             (7 ghly;fs; ) 

4.  ,uhtz fhtpak;    -  Gyth; Foe;ij         (5 ghly;fs; ) 

 

(12 Hours) 

 

ghh;it E}y;fs; 
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1 nra;As; jpul;L - jkpo;j;Jiw>rp.mg;Jy; ̀ f;fPk; fy;Y}hp ntspaPL. 
2024 #d; ntspaPL 
 

2 jkpo; ,yf;fpa tuyhW - Nguh.kJ.r.tpkyhde;jk; 
mgpuhkp gjpg;gfk;> ,uhaGuk;> nrd;id -13 
kW gjpg;G -2002 
 

3 ew;wkpo; ,yf;fzk; - lhf;lh;.nrh.gukrptk;> 
gl;Lg; gjpg;gfk;> 1269> 32-Mk; njU 
mz;zhefh; Nkw;F> fk;gh; FbapUg;G> 
nrd;id -40 
gd;dpuz;lhk; gjpg;G -2012 

Web Sources  
 Tamil Heritage Foundation- www.tamilheritage.org  
 Tamil virtual University Library- www.tamilvu.org/ library http://www.virtualvu.org/library 
 Project Madurai - www.projectmadurai.org.  
 Chennai Library- www.chennailibrary.com . 
 Tamil Universal Digital Library- www.ulib.prg .  
 Tamil E-Books Downloads- tamilebooksdownloads. blogspot.com 
 Tamil Books on line- books.tamil cube.com  
 Catalogue of the Tamil books in the Library of British Congress archive.org 
 Tamil novels on line - books.tamilcube.com 

 

Cos 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO3 PSO4 PSO5 

CO1 1 1 3 2 2 - - - - -  
CO2 1 2 2 3 3 - - - - -  
CO3 2 2 3 2 3 - - - - -  
CO4 3 2 2 2 3 - - - - -  
CO5 3 2 3 2 3 - - - - -  

Mean Overall Score  
3 – Strong; 2 – Medium; 1 – Low  

Prepared by Verified by 
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Syllabus for All First Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II GEL U24FTA201 TAMIL - I 60 3 25 75 100 
 

OBJECTIVES 
 jkpo; nkhopapd; gz;Gfis khzth; kdjpy; gjpa itj;jy; jha;nkhopapd; 

goik> rpwg;G> tpOkpaq;fs; Mfpatw;iwf;fw;gpj;jy;.nrt;tpay; ,yf;fpaq;fis 
mwpar; nra;jy; 

 jkpopy; cs;s ,yf;fpa tbtq;fis mwpKfg;gLj;jp gilg;ghf;fj;jpw;F Jiz 
epw;wy;.,yf;fpa ,yf;fzf; fw;wy; top Nghl;bj; Njh;TfSf;F Maj;jg;gLj;jy;. 

 
COURSE OUTCOME(S) 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 fhye;NjhWk; jkpo; ,yf;fpaq;fspy; khWgLk; ghLnghUs;. tbtk; 

Kjypatw;iw tuyhw;wpd; top czh;j;jy;. K4 

CO2 rpw;wpyf;fpaq;fspd; top ,yf;fpar; RitapidAk; gz;ghl;L 
mwptpidAk; ngWjy; K1 

CO3 ftpij top r%fr; rpe;jidfisAk;> NjitfisAk; ftpij top 
,ak;gy;. 

K2 

CO4 rpWfijfspd; thapyhf rkfhy kdpjh;fspd; gz;G eyd;fis mwpa 
itj;jy;. K4 

CO5 ebg;ghw;wy;> gilg;ghw;wy; kw;Wk; fiyj; jd;ikfis tsh;j;jy;. K6 
 

ghlj;jpl;lk; 

myF - 1 

,yf;fpa tuyhW mwpKfk; 
1. rpw;pyf;fpaq;fs; - mwpKfk; 
2. ftpij  - Njhw;wKk; tsh;r;rpAk; 
3. rpWfij - Njhw;wKk; tsh;r;rpAk 
4.  ehlfk;  - Njhw;wKk; tsh;r;rpAk 

(12 Hours) 

 
 

myF - 2 

rpw;wpyf;fpaq;fs; & jdpg;ghly;fs;  
1. fypq;fj;Jg;guzp   -  fsk; ghbaJ         ( 7 ghly;fs; ) 
2. Fw;whyf; FwtQ;rp  -    tre;jty;yp ge;jbj;jy;  ( 7 ghly;fs; ) 
3. Kf;$lw;gs;S     -   gs;spah; Vry;         ( 11 ghly;fs; ) 
4.   jdpg;ghly;fs;      -  xsit> tPuuhfth;> fhsNkfk;> rj;jpKj;jpg;   
                      Gyth;>gbf;fhRg; Gyth;> gl;bdj;jbfs;>  
                      nrhf;fehjg;Gyth; (7gh.)         

(12 Hours) 

 
 
 

myF - 3 

ftpij  
1. ghujpahh;  -   ghuj Njrk;  
2. ghujpjhrd; -  - FLk;g tpsf;F 
3. mg;Jy; uFkhd; -   tPL (gpj;jd;) 
4.   thyp           -    Gj;jfr; re;ij 
5.   <NuhL jkpod;gd;  -    vl;lhtJ rPh; (tzf;fk; ts;St) 

(12 Hours) 

 
 

myF - 4 

rpWfij 
1. GJikg;gpj;jd;     -    flTSk; fe;jrhkpg;gps;isAk; 
2.  n[afhe;jd;       -   tha;r;nrhw;fs;  
3. m.tpehaf%h;j;jp    -   ghpR 
4.   ituKj;J        -   ,g;gbAk; xUtd; ,we;jhd 

(12 Hours) 

myF - 5 
ehlfk;  
1. NguwpQh; mz;zh     -   Ntiyf;fhhp 
2.  MW.mofg;gd;        -    nfhy;ypg;ghit  

(12 Hours) 
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ghh;it E}y;fs; 

1 nra;As; jpul;L - rp.mg;Jy; `f;fPk; fy;Y}hp ntspaPL. 
2024 #d; ntspaPL 
 

2  jkpo; ,yf;fpa tuyhW - Nguh.kJ.r.tpkyhde;jk; 
mgpuhkp gjpg;gfk;> ,uhaGuk;> nrd;id -13 
kW gjpg;G -2002 
 

Web Sources  
 Tamil Heritage Foundation- www.tamilheritage.org  
 Tamil virtual University Library- www.tamilvu.org/ library 
http://www.virtualvu.org/library 
 Project Madurai - www.projectmadurai.org.  
 Chennai Library- www.chennailibrary.com . 
 Tamil Universal Digital Library- www.ulib.prg .  
 Tamil E-Books Downloads- tamilebooksdownloads. blogspot.com 
 Tamil Books on line- books.tamil cube.com  
 Catalogue of the Tamil books in the Library of British Congress archive.org 
 Tamil novels on line - books.tamilcube.com 
 

Cos 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO3 PSO4 PSO5 

CO1 2 2 2 3 2 - - - - -  
CO2 2 2 3 2 2 - - - - -  
CO3 2 2 3 2 3 - - - - -  
CO4 2 2 3 2 3 - - - - -  
CO5 2 2 2 3 3 - - - - -  

Mean Overall Score  
3 – Strong; 2 – Medium; 1 – Low  

Prepared by Verified by 
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Syllabus for All First Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I GEL U24CSL201 
SKILL LANGUAGE TAMIL  

jpwd; tsh;jkpo; 
60 2 50 50 100 

 

OBJECTIVES 
 khzth;fs; ,yf;fzg; gpioapd;wp vOJjy;> NgRjy; 

 Clfj; jkpo;r;; nra;jpfis mwpjy; 
 fl;Liu> ftpij kw;Wk; Neh;fhzYf;fhd tpjpfs; mwpjy 

 

COURSE OUTCOME(S)  
; 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 jkpopd; ,ay;Gfis mwpjy; K2 
CO2 jkpo;r; nrhw;fspilNa NtWghl;il czh;jy; K2 
CO3 eilKiw rhh; nkhopj;jpwd;fis czh;j;jy; K3 
CO4 nkhopg;gapw;rpia ntspf;nfhzh;jy; K4 
CO5 jpwd;fis tsh;f;Fk; newpfis mwpjy; K5 

 

ghlj;jpl;lk; 

myF - 1 

fw;wy; jpwd; - 1 
1. vz;fis vOj;jhy; vOJjy; 
2. Fwpy;>neby; NtWghL mwpjy; ; 
3. jpiz>ghy; NtWghL mwpjy;  
4.   kaq;nfhyp NtWghL mwpjy;  (u-w: e-z-d: y-s-o) 
5.   ,U nghUs; mwpjy; 

 

 

 

(12 Hours) 

 
 

myF - 2 
fw;wy; jpwd; - 2 
1. thf;fpaj;jpy; mikj;jy; 
2.   mfuthpirg;gLj;Jjy;; 
3. nghUe;jhj nrhy;iyf; fz;lwpjy; 
4. nrhw;fis xOq;FgLj;jp nrhw;nwhluhf;Fjy; 

 

 

 

(12 Hours) 

 
 

myF - 3 
Nfl;ly; jpwd; - 1 
1. E}y;> nra;jpj;jhs; thrpj;jy; 
2. ghly; xg;Gtpj;jy; 
3. Neh; fhzy;  

(12 Hours) 

 
 

myF - 4 

Nfl;ly; jpwd; - 2 

1. E}y; kjpg;Giu  

2. VNjDk; xU jiyg;gpy; Ngrpg; gOFjy;.  
 

(12 Hours) 

 
 

myF - 5 

czh;jy; jpwd; 
1. fl;Liu> ftpij> JZf;F ,aw;Wjy; 
2. mwpf;if jahhpj;jy; 
3.   FO ebg;G   

 

(12 Hours) 
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 ghh;it E}y;fs; 

1 Nkilg; Ngr;Rf;fiy - Nly; fhh;dfp > fz;zjhrd; gjpg;gfk; 
2012 ntspaPL 
 

2 Ngr;Rf;fiy       
- 

Kidth; g.,g;uh`pk; 
vd;.rp.gp.vr;. ntspaPL 
Kjy; gjpg;G>2021 
 

3. ew;wkpo; ,yf;fzk; - lhf;lh;.nrh.gukrptk;> 
gl;Lg; gjpg;gfk;> 1269> 32-Mk; njU 
mz;zhefh; Nkw;F> fk;gh; FbapUg;G> 
nrd;id -40 
gd;dpuz;lhk; gjpg;G -2012 



 

Cos 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PSO1 PSO2 PSO3 PSO4 PSO5 

CO1 2 2 3 3 2 - - - - -  
CO2 1 2 3 3 1 - - - - -  
CO3 2 2 3 3 2 - - - - -  
CO4 2 2 3 3 3 - - - - -  
CO5 2 2 3 3 2 - - - - -  

Mean Overall Score  
3 – Strong; 2 – Medium; 1 – Low  
 

Prepared by Verified by 
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Syllabus for First Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I GEL U24FUR101 URDU - I 60 3 25 75 100 
 

Objectives: 
Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Describe the Basic Grammar Rules and Sentence Construction K5 
CO2 Identify and Classify the Nouns and Genders K4 
CO3 Comprehend and Analyze Historical Stories (Hikayat) K4 
CO4 Explore and Critique the Essays (Inshayiya) K6 
CO5 Analyze Biographies of Notable Personalities K5 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
Syllabus: 
 
UNIT – I                     [12 Hours] 
Qawaid  
Huroof, ki Tareef  
Huroof e Tahaji Aur Uske Aqsaam  
Jumla ki Tareef  
Jumla Banane ka Tariqah  
 
UNIT – II                   [12 Hours] 
Ism Ki Tareef  
Ism ke Aqsaam Misalon Ke Sath  
Jins(Muzakkar aur Maunnas) ki Tareef  
Jins ke Aqsaam  
Muzakkar aur Muannas ki Tareef  
Muzakkar Se Muannas Banane ka Tariqah  
 
UNIT – III                     [12 Hours] 
Hikayat  
Hikayat ki tareef  
Sahabi aur Khalifa ki tareef  
Hikayat-e-Sahaba (Khulafa e Raashidain -

Sayeduna Abu Bakr Siddiq(R.A),Hazrat 
Umar(R.A),Hazrat Usman(R.A),Hazrat Ali(R.A)  

Shaikh Saadi ka taruf  
Hikayat-e-Shaik Saadi  
Ek Badsha  
Haroon Rasheed  
 
 
 
 
 
 
 
 
 

  I۔ يونٹ
  قواعد 
  يف تعرحروف کی 
 کے اقسام حروف تہجی اوراس 
  ريف تعجملہ کی 
 کا طريقہ نےجملہ بنا 

  II ۔يونٹ
    يفتعراسم کی 
 کے ساته  ںالوثاسم کے اقسام م 
  ريف تع(مذکر اور مؤنث) کی  سجن 
  کے اقسامس جن 
 ريفتع کی ؤنثکر اور مذم 
 ے کا طريقہنکر سے مؤنث بنا ذم 

  III  ۔يونٹ
   حکايت 
  ريف تعحکايت کی 
 ی تعريفصحابی اور خليفہ ک 
  ِخلفا  حکايت) ابوبکر   ئےصحابہ  سيدنا  راشدين 

صديق رضی الله عنہ، حضرت عمر رضی الله عنہ،  
حضرت عثمان رضی الله عنہ، حضرت علی رضی الله  

 عنہ)
  فتعارشيخ سعدی کا 
  حکايتِ شيخ سعدی 
  ايک بادشاه 
  ہارون رشيد 
 

 IV  ۔يونٹ
   انشائيہ 
  يف تعرانشايہ کی 
  ف  تعارکا نسر سيد احمد خا 
  سر سيد احمد خان -اميد کی خوشی 
  تعارفرشيد احمد صديقی کا 
  رشيد احمد صديقی۔  –وم  حڈاکٹر عبدالحق مر 

  V -يونٹ 
  شخصيات کی سوانح 
 ريف تعکی  انح سو 
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UNIT – IV               [12 Hours] 
Inshayiya  
Inshayiya ki tareef  
Sir Syed Ahamed Khan ka taruf  
Umeed Ki Khushi – Sir Syed Ahamed Khan  
Rasheed Ahmed Siddiqi ka taruf  
Dr. Abdul Haq Marhoom – Rasheed Ahmed 

Siddiqi  
 
UNIT – V                     [12 Hours] 
Shakhsiyat ki Sawaneh  
Sawaneh ki tareef  
Allama Iqbal ki Sawaneh  
Moulana Abul Kalam Azad ki Sawaneh 

  علامہ اقبال کی سوانح 
 مولانا ابوالکلام آزاد کی سوانح 

 

# __________# Self Study Component for Seminar/Assignment:  
(Questions should not be asked from self study component in the End Semester Examinations) 
 

Text Books: 
NISAB-E-JAMEEL    EDITED BY Dr.S.MOHAMED YASSIR & Dr.S.MOHAMED MUDDASSIR 
Reference Book:  

 Qawayad Urdu– Maulvi Abdul Haq  

 Hikayat e Sahaba – Maulana Yusuf  
Kandhalvi  

 Mazameen e Sir Syed  
 

  Inshayiya aur Inshayiye – Syed Muhammad 
Hasnain  

 Mazhar-e- Adab – Edited by Dr.K.Habeeb Ahmed 
&  
 Dr.K.H.Kaleemullah 

 Adab-E-Jameel  – Edited by Dr.K.Habeeb Ahmed , 
Dr.S.M.Yassir & Dr.S.M.Muddassir 

Web Resources :  
1. www.rekhta.org  2. www.urduchannel.in  3. www.urducouncil.nic.in  
   

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 

 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 3 3 3        

CO2 3 3 3 3        

CO3 3 3 3 3        

CO4 3 3 3 3        

CO5 3 3 3 3        

            

3 – Strong; 2 – Medium; 1 – Low  
Prepared by Verified by 
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Syllabus for First Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II GEL U24FUR201 URDU - II 60 3 25 75 100 
 

 
Objectives: 
Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Describing Ghazals K2 
CO2 Analyze Urdu Poets' Contributions to Ghazal K4 
CO3 Evaluating Nazams and Its Themes  K5 
CO4 Analyze and Critique Nazams by Various Poets  K5 
CO5 Evaluate Literary Translations K6 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
Syllabus: 
 
UNIT – I                  [12 Hours] 
Ghazliyat  
Ghazal ki Tareef  
Mirza Ghalib ka taruf  
Mirza Ghalib ki Ghazal Dil Hi toh Yeh Na Sang….  
Momin Khan Momin ka taruf  
Momin Khan Momin ki Ghazal Adam Mein Rehte tu.. 

  
UNIT – II                [12 Hours] 
Khaja Mir Dard ka tarruf  
Khaja Mir Dard Tuhmatein Apne Zimme …..  
Jigar Muradabadi ka Tarruf  
Jigar Muradabadi ki Ghazal  Na Dunya ke Sitam…. 
 
UNIT – III              [12 Hours] 
Nazmein  
Nazm ki Tareef  
Allama Iqbal ka tarruf  
Allama Iqbal ki Nazm Khitab Ba Naujawan-e-Islam  
Khaja Altaf Hussain Hali ka tarruf  
Altaf Hussain Hali Ki Nazm Taleem Ki Ahmiyat 

 
UNIT – IV        [12 Hours] 
 Akbar Allahabadi ka tarruf 
 Akbar Allahabadi ki Nazm Nagma e Hasrat 
  Sahir Ludhyanavi ka tarruf 
 Sahir Ludhyanvi Ki Nazm Taj Mahal 
  Faiz Ahmad Faiz ka tarruf 
  Faiz Ahmad Faiz ki Nazm Subh-e-Azadi 

 
 
 
 

  I –يونٹ 
  اتيغزل  
 فيری تعغزل ک 
  تعارفمرزا غالب کا 
 غزل یمرزا غالب ک تو  یدل ہ
 .…نہ سنگ ہي
  ف تعارمومن خان مومن کا  
   غزل یمومن خان مومن ک  
  . تورہتے  ںيدم مع

  II-يونٹ 
  وفعادرد کا ت ريخواجہ م 
 ں چند اپنے ذمے ۔۔۔۔تہمتیدرد ريم خواجہ 
  عارفکا ت یجگر مرادآباد 
  غزل یک یجگر مرادآباد  اينہ دن 

  .…کے ستم
  III-يونٹ 
   ظميں ن  
 ف يرتع ینظم ک 
 فعارعلامہ اقبال کا ت 
   نظم یعلامہ اقبال ک  ِجوان   نوخطاب

 اسلام
  فعارکا ت ی حال نيخواجہ الطاف حس 
 نظم یک ی حال نيالطاف حس ميتعل 

  ت ہميا یک
  IV -يونٹ 
  عارفکا ت ی اکبر الہ آباد 
  حسرت مۂ نغنظم  یک ی اکبر الہ آباد 
  فعارکا ت یانويساحر لده 
  تاج محل   نظم  یک یانويساحر لده 
  فعارکا ت ضياحمد ف ضيف 
  صبح     نظم یک ضياحمد ف ضيف  

  ی آزاد
  V -يونٹ 
 ی نگار ترجمہ  
  فير تع یک یترجمہ نگار 
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UNIT – V        [12 Hours] 
 Tarjama Nigari 
 Tarjama Nigari Ki taareef 
 Tijarati Alfaz (Urdu Aur Angrezi) 
 Pyari Urdu (Tarjuma Urdu se Angrezi) 
 Makalimat (Urdu Aur Angrezi 

  یزي(اردو اور انگر ظالفا یتجارت( 
  اردو (ترجمہ اردو سے  یاريپ

 ) یزيانگر
  یز يمکالمات (اردو اور انگر( 

 

 
# __________# Self Study Component for Seminar/Assignment:  
(Questions should not be asked from self study component in the End Semester Examinations) 
 

Text Books: 
NISAB-E-JAMEEL    EDITED BY Dr.S.MOHAMED YASSIR & Dr.S.MOHAMED 
MUDDASSIR 
 
Reference Book:  

 Deewan-e-Meer 
 Deewan-e-Dard 
 Deewan-e-Ghalib 
 Kuliyath-e-Momin 

  Kuliyath-e-Akbar 
 Kuliyath-e- Iqbal 
 Kuliyath-e- Jigar 
 Kuliyath-e- Saher Ludhyanvi 

 
Web Resources:  
1. www.rekhta.org  2. www.urduchannel.in  3. www.urducouncil.nic.in  
   

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 

 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 
CO1 3 3 3 2        
CO2 2 3 3 2        
CO3 3 2 3 3        
CO4 3 2 2 2        
CO5 3 3 2 3        

            
3 – Strong; 2 – Medium; 1 – Low  
 

Prepared by Verified by 
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Syllabus for First Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II GEL U24CSL201 

SKILL LANGUAGE URDU 

LANGUAGE 
IDENTIFICATION AND 

COMPREHENSION 

60 2 50 50 100 

 

Objectives: 
Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Understanding Language Skills, Urdu Alphabets and Pronunciation K2 
CO2 Analyze Writing Proficiency in Urdu and Listening Skills K4 
CO3 Describe Compound Words in Urdu K4 
CO4 Constructing Basic Sentences and Reading Skills K5 
CO5 Enhancing Communication Skills and Writing Skills K6 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
Syllabus: 
 

UNIT – I                  [12 Hours] 
Introduction about LSRW 
 Listening  
 Speaking  
 Reading and  
 Writing 

 
 
UNIT – II                [12 Hours] 
Listening: 
 Huroof-e-Thaji (Urdu Alphabet) 
 Murakab Alfaaz (Compound Words) 
 Small Sentences 

 
 
UNIT – III              [12 Hours] 
Speaking: 
 Huroof-e-Thaji (Urdu Alphabet) 
 Murakab Alfaaz (Compound Words) 
 Small Sentences 

 
 
UNIT – IV        [12 Hours] 

Reading: 
 Huroof-e-Thaji (Urdu Alphabet) 
 Murakab Alfaaz (Compound Words) 
 Small Sentences 

 
 
 
 

  گهنٹے]  I                      ]12 –يونٹ 
 LSRW کے بارے ميں تعارف  
 مات س  
  تقرير  
 قرات  
  تحرير  
  گهنٹے] I                        I]12 –يونٹ 
 مات س  
  اردو حروف تہجی  
  مرکب الفاظ  
  چهوٹے جملے  
  گهنٹے]  I                      II ]12 –يونٹ 
  تقرير  
  اردو حروف تہجی  
  مرکب الفاظ  
  چهوٹے جملے  
  گهنٹے]  V  I                        ]12–يونٹ 
 قرات  
  اردو حروف تہجی  
  مرکب الفاظ  
  چهوٹے جملے 

 
 
  

  گهنٹے]  V                       ]12 –يونٹ 
  تحرير  
  اردو حروف تہجی  
  مرکب الفاظ  
  چهوٹے جملے 
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UNIT – V        [12 Hours] 

Writing: 
 Huroof-e-Thaji (Urdu Alphabet) 
 Murakab Alfaaz (Compound Words) 
 Small Sentences 
 
# __________# Self Study Component for Seminar/Assignment:  
(Questions should not be asked from self study component in the End Semester Examinations) 
 

Text Books: 
Urdu for All – Part -I & II published by NCPUL, New Delhi 
Reference Books: 

1. "Urdu: An Essential Grammar" by Ruth Laila Schmidt 
2. "Urdu-English English-Urdu Dictionary" by S. M. Salimuddin, Suhail Anjum, and 

Rauf Parekh 
3. "Urdu ki Pehli Kitab" by Muhammad Sharif Baqa 
4. "Learning Urdu: A Comprehensive Course" by Mahvash Shaheen 

 

Web Resources :  
1. www.rekhta.org  2. www.urduchannel.in  3. www.urducouncil.nic.in 4. BBC Urdu 
5. UrduPod101 6. YouTube Channels - Urdu Stories for Kids 

  
   

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 

 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 
CO1 3 3 3 3        
CO2 3 2 2 3        
CO3 3 3 3 3        
CO4 3 2 2 3        
CO5 3 3 2 2        

            
3 – Strong; 2 – Medium; 1 – Low  
 

Prepared by Verified by 
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Syllabus for All I Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I GEL U24FEN101 ENGLISH – I 60 3 25 75 100 
 

Course Objectives 

 

Unit I 

Prose 

a. At School - M. K. Gandhi 

b. My Early Days - A.P.J. Abdul Kalam 

Poetry 

a. The Character of Happy Life - Henry Wotton 

b. Stopping by the Woods on a Snowy Evening - Robert Frost  

Unit II 

Prose  

a. My Financial Career - Stephen Leacock 

b. Computeracy -  Peter Lurie  

Poetry 

a. Where the Mind is Without Fear – Rabindranath Tagore  

b. If – Rudyard Kipling 

Unit III : Short Stories  

a. The Happy Prince - Oscar Wilde 

b. Engine Trouble - R.K. Narayan 

Unit IV : Autobiography & Reader’s Theatre 

a. I am Malala (Chapter 1) - MalalaYousafzai, 

b. The Refund – Fritz Karinthy  

Unit V 

Lexical Skills & Grammar 

a. Synonyms and Antonyms 

b. Homophones and Homonyms 

c. Words often Confused 

 

CO1 To enable learners to acquire self-awareness required in various life situations. 

CO2 To enable learners to inculcate positive thinking required in various life situations. 

CO3 To help them acquire the attribute of empathy 

CO4 To assist them in acquiring creative and critical thinking abilities 

CO5 To enable them to learn the basic grammar 
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Grammar  

a. Sentence 

b. Subject and predicate 

c. Parts of Speech  

d. Noun and its kinds 

e. Pronoun and its kinds 

f. Articles and Prepositions 

 

Prescribed Book: New Vistas in English – I, Board of Editors, Published by Hakeem Publication, 

Department of English, C. Abdul Hakeem College (Autonomous), Melvisharam-632509. 

www.cahc.ac.in, Mail: hakeemcollege@edu.in 
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Syllabus for All I Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II GEL U24FEN201 ENGLISH – II 60 3 25 75 100 
 

Course Objectives 

 
Unit I 

Prose 

a. The Secret of Work - Swami Vivekananda 

b. Uncle Podger Hangs a Picture – Jerome K Jerome 

Poetry 

a. Satan’s Speech - John Milton 

b. Night of the Scorpion - Nissim Ezekiel 

Unit II 

Prose  

a. Mobile and Mixed Up – Anil Dharker 

b. Words of Wisdom – Chetan Bhagat 

Poetry 

a. The Road Not Taken – Robert Frost 

b. Alice Fell or Poverty – William Wordsworth 

Unit III 

Short Stories  

a. The Lady or the Tiger - Frank Stockton 

b. The Diamond Necklace – Guy de Maupassant  

Unit IV 
Biography & One Act Play 

a. The Saga of a Philanthropist  

b. The Never Never Nest – Cedric Mount 

Unit V 
Lexical Skills & Grammar  

a. One Word Substitutes 

b. Correct Usage of words 

c. Formation of plurals 

 

CO1 To facilitate self-awareness for handling diverse life situations. 
CO2 To cultivate positive thinking skills for various life scenarios. 

CO3 To develop empathy as a core attribute. 

CO4 To nurture creative and critical thinking abilities. 

CO5 To apply acquired grammar knowledge to improve the quality and effectiveness. 
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Parts of Speech 

a. The Phrase and The Clause - Types 

b. Adjective and its kinds 

c. Verb and its kinds 

d. Conjunction 

e. Interjection 

 

Prescribed Book: New Vistas in English–II, Board of Editors, Published by Hakeem Publication, 

Department of English, C. Abdul Hakeem College (Autonomous), Melvisharam-632509. 

www.cahc.ac.in, Mail: hakeemcollege@edu.in 
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Syllabus for All I Year UG Courses effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II GEL U24FEN201 
SKILLS FOR 

COMMUNICATION 60 3 25 75 100 

 

Course Objectives 

 
Unit I - Spoken Communication:  

1. Communication Etiquette 

2. Introducing Self and Others 

3. Listening for Specific Information 

4. Asking for Information and Giving Information 

5. Giving and Following Instructions 

Unit II  - Written Communication:  

1. Paragraph and Types of Paragraphs 

2. Descriptive Writing – Writing a Short Descriptive Essays of Two to Three Paragraphs 

3. Dialogue Writing 

4. Preparing Agenda for the Meeting 

5. Writing Minutes of the Meeting 

Unit III - Intrapersonal Communication:  

1. Emotional Intelligence 

2. Goal Setting 

3. Stress Management  

4. Positive Attitude  

5. Common Sense 

Unit – IV - Interpersonal Communication: 

1. Listening to Famous Speeches and Poems 

2. Making Short Speeches – Welcome Address and Vote of Thanks 

3. Making Short Presentation with PPT 

4. Day - to - Day Communication 

5. Communication with Fellow-Employee 

 

CO1 To inculcate communicative proficiencies in the learners 
CO2 To develop the essential aspects of effective written communication. 

CO3 To implant essential emotions needed in professional life. 

CO4 To enhance contextual communication in personal and professional situations with courtesy 

CO5 To instill competences required in recruitment process 



C. Abdul Hakeem College (Autonomous), Melvisharam. 

6 
 

Unit – V - Employment Communication: 

1. Preparing Resume & Curriculum Vitae 

2. Writing Covering Letter 

3. Aptitude Test 

4. Facing an Interview 

5. Group Discussion 

Prescribed Book: Skills for Communication, Board of Editors, Published by Hakeem Publication, 

Department of English, C. Abdul Hakeem College (Autonomous), Melvisharam-632509. 

www.cahc.ac.in, Mail: hakeemcollege@edu.in 

 



C. Abdul Hakeem College (Autonomous), Melvisharam. 

1 
 

 

Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I CC U24MKS101 
FINANCIAL  

ACCOUNTING – I 
75 4 25 75 100 

 

Objectives: To facilitate the understanding of accounting in general and to give a comprehensive 

understanding of the system of financial accounting. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 

Cognitive 

Level 

CO1 
Outline of fundamental accounting concepts and conventions, demonstrating 

proficiency in recording financial transactions 
K2 

CO2 Compute financial statements, viz., trading, profit & loss and balance sheet. K3 

CO3 
Compare original cost and reducing balance methods of depreciation 

accounting. 
K5 

CO4 Calculate the average due date and bank reconciliation statement. K3 

CO5 
Apply accounting techniques for reconstructing financial statements from 

incomplete records, with emphasis on the single-entry system 
K4 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 

Syllabus: 
 

UNIT – I: INTRODUCTION TO ACCOUNTING    (15 Hours) 

Accounting: Meaning - Definition - Branch of Accounting - Accounting Concepts and Conventions 

– Accounting Equation - Rules of Accounting - Journal – Ledger - Trial Balance. 
 

UNIT – II: FINAL ACCOUNTS        (15 Hours) 

Final Accounts of Sole Trading Concern: Preparation of Trading Account – Profit & Loss Account – 

Balance Sheet (Simple Adjustments Only). 
 

UNIT – III: DEPRECIATION                    (15 Hours) 

Depreciation: Meaning – Characteristics – Causes – Objectives – Basic Factor Affecting Depreciation 

– Methods of Depreciation: Straight Line Method - Diminishing Balance Method (Including Change 

in the Method of Depreciation). 
 

UNIT – IV: AVERAGE DUE DATE & BANK RECONCILIATION STATEMENT  (15 Hours) 

Average Due Date: Meaning - Uses of Average Due Date – Determination of Due Date. Average Due 

Date as Basis for Calculation of Interest – Procedure for Calculating Days of Interest – Points to 

Remember Regarding Counting of Days. Bank Reconciliation Statement. 
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UNIT – V: SINGLE ENTRY SYSTEM      (15 Hours) 

Single Entry: Meaning – Salient Features – Limitations of Single Entry – Difference Between Single 

Entry and Double Entry System – Ascertainment of Profit – Methods: Net worth Method and 

Conversion Method – Difference between Statement of Affairs and Balance Sheet. 

 

Text Books: 
1. Financial Accounting - T.S. Reddy & A. Murthy. 
2. Financial Accounting – P.C. Tulsian 
 
Reference Books: 
1. Financial Accounting – Dr. S.M. Shukla, Sahitya Bhavan Publication. 
2. Financial Accounting – CA. Dr. P.C. Tulsian and CA. Bharath Tulsian – S. Chand 
3. Financial Accounting - R. L. Gupta and V. K. Gupta, Sultan Chand & Sons. 
 
e-Resources 

 www.investopedia.com 

 www.khanacademy.org 

 www.fasb.org 

 www.accountingtools.com 

 www.coursera.org 
 

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 

Specific Outcomes (PSOs) 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 1 1 2 3 3 3 2.4 

CO2 3 3 3 1 1 2 2 3 3 2.3 

CO3 3 3 3 1 1 2 3 3 3 2.4 

CO4 3 3 3 1 1 2 3 3 3 2.4 

CO5 3 3 3 1 1 2 3 3 2 2.3 

Total 15 15 15 5 5 10 14 15 14 

2.4 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low  

 

Prepared by Verified by 

Dr. K. MD EDREES  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I CC U24MKS102 
CORPORATE 

CORRESPONDENCE   
75 4 25 75 100 

 

 
Objectives: To comprehend communication fundamentals, enhance interpersonal and digital skills, 

analyse media, navigate cross-cultural dynamics and foster organizational effectiveness. 

 
Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement  

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Summarize the fundamental concepts and processes of communication. K2 
CO2 Differentiate between various types and channels of communication. K2 

CO3 
Classify various corporate documents such as agenda and minutes of the 
meeting. 

K3 

CO4 
Create effective letters of application and preparations of resumes and 
CV’s. 

K5 

CO5 Review business reports and utilize various types of electronic 
communication. 

K4 
 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
 

Syllabus: 
 

UNIT I: INTRODUCTION TO COMMUNICATION    (12 Hours) 

Concept of Communication – Meaning – Definition – Process – Importance - Principles of effective 

Communication – Barriers to Communication: Physical, Semantic/Language, Socio-Cultural and 

Psychological Barriers - Ways to overcome these Barriers. 
 

UNIT II: TYPES OF COMMUNICATION      (12 Hours) 

Types of Communication: Verbal, Non-verbal. Channels of Communication: Formal and Informal - 

Vertical, Horizontal, Diagonal, Grapevine. Business Letters – Meaning –Types (Letter of Enquiry 

and its Replies – Offer Letter – Quotation Letter – Order Letter – Complaint Letter – Circular Letter 

– Collection Letter). 
 

UNIT III: COMMUNICATION IN CORPORATE ENVIRONMENT      (12 Hours) 

Agenda and Minutes of Meeting– Meaning – Preparation of Agenda – Some Hints on the writing of 

Minutes – Correspondence with Shareholders – Correspondence with Directors. 
 

UNIT IV: JOB APPLICATION AND INTERVIEW    (12 Hours) 

Essential Qualities of Job Application – Preparations of Resumes and CV – Interview – Meaning - 

Types of Interviews – Stages of Interview – Preparation for Interview. 
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UNIT V: BUSINESS REPORTS AND E-COMMUNICATION   (15 Hours) 

Business Report-Meaning–Importance–Characteristics – Types – E-Communication – Meaning -

Importance –Types (Email, Text messaging – Internet – Intranet - Video Conferencing – Group 

Discussion – social media). 

 

TEXT BOOKS 
1. Essentials of Business Communication - Rajendra Pal & J S Korlahalli, Sultan Chand & Sons. 
2. Business Communication - N.S. Raghunathan and B. Santhanam, Margham Publications, Chennai. 
3. Business Communication – Katherasan & Radha – Margham Publications, Chennai. 
 
REFERENCE BOOKS: 
1. Rajendra Pal & J.S. Korlahalli, Essentials of Business Communication - Sultan Chand & Sons. 
2. Shirley Taylor, Communication for Business – Pearson Publications - New Delhi. 
3. Bovee, Thill, Schatzman, Business Communication Today – Pearson Education Private Ltd. 
 
e-Resources: 
1. www.ansarada.com 
2. www.newagepublishers.com 
3. www.managementstudyguide.com 
4. www.businesscommunication.org 
 
Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 

COs 
Programme Outcomes 

Programme Specific 

Outcomes Mean 

PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 3 2 2 3 3 3 2.8 

CO2 3 2 3 3 2 2 3 3 3 2.7 

CO3 3 3 3 3 2 2 3 3 3 2.8 

CO4 3 3 3 3 2 2 3 3 3 2.8 

CO5 3 2 3 3 2 2 3 3 3 2.7 

Total 15 13 15 15 10 10 15 15 15 

2.7 Mean Overall Score = 

 
3 – Strong; 2 – Medium; 1 – Low  
 

Prepared by Verified by 
K.M. ABDUL JAMEEL  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I Allied U24AKS101 
CORPORATE E-

MANAGEMENT (ALLIED) 
90 5 25 75 100 

 

Objectives: To introduces computer basics, operating systems, internet concepts, multimedia, and e-

commerce, equipping students with essential digital skills for modern business environments and 

online transactions. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 

Cognitive 

Level 

CO1 Define computer, its classification and uses in business. K1 

CO2 Discuss the operating system, hardware, software and computer networks. K2 

CO3 Demonstrate basic use of internet, email in current scenario. K3 

CO4 
Identify the basic concepts and elements of multimedia and their uses in both 

education and entertainment. 
K4 

CO5 
Justify the legal framework of e-commerce and assess the various modes of 

electronic payment system. 
K5 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 

 

Syllabus: 
 

UNIT I: INTRODUCTION TO COMPUTERS     (18 Hours) 

Introduction to Computers –Characteristics - Classification –Advantages & Disadvantages of 

Computers - Anatomy of Digital Computer - Memory Devices - Input Devices Output Devices. 
 

UNIT II: OPERATING SYSTEM       (18 Hours) 

Concept of Operating System – Functions - Advantages – Classification - Assembler, 

Complier, Interpreter– Hardware & Software and its types, Computer Networks – Classification – 

Typology of Networks. 
 

UNIT III: INTRODUCTION TO INTERNET     (18 Hours) 

Introduction to Internet – Advantages & Uses of Internet - Requirements of Internet 

- Internet Service Providers (ISPs), IP Addressing - Domain Name - Web Browser- E-Mail– 

Advantages & Disadvantages of E- Mail. 
 

UNIT IV: MULTIMEDIA                                                                           (18 Hours) 

Multimedia – Meaning –Basic Concepts & Elements of Multimedia- Text, Images, Sound/ Audio, 

Video, Graphics and Animations – Uses of Multimedia in Education and Entertainment. 
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UNIT V: E-COMMERCE        (18 Hours) 

E-Commerce –Benefits – Nature- Classification of E-commerce –Advantages & Disadvantages of E-

Commerce. Traditional Commerce vs. E-Commerce – Payment through Electronic mode. 
 

TEXT BOOKS: 
1. Fundamentals of Computer Science and Communication - Alexix Leon, Mathew Leon -
Engineering. 
2. Fundamentals of Information Technology - Alexix Leon, Mathew Leon 
 

REFERENCE BOOKS: 
1. Every Students guide to Internet. – John Callahan. 
2. E-Commerce - K. K. Bajai and Debjani Nag - The cutting edge of Business. 
3. Introduction to Information Technology – P. Rizwan Ahmed – Margham Publications. 
4. E-Commerce - Dr. K. Abirami Devi & Dr. M. Alagammai – Margham Publications. 
 
E-SOURCES: 
1. https://edu.gcfglobal.org/ 
2. https://onlinecourses.swayam2.ac.in/cec19_cs06/preview 
 

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 

Specific Outcomes (PSOs) 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 1 1 3 3 3 3 2.6 

CO2 3 3 3 1 1 2 2 3 3 2.3 

CO3 3 3 3 1 1 2 3 3 3 2.6 

CO4 3 3 3 1 1 3 2 2 3 2.2 

CO5 3 3 3 1 1 2 3 3 2 2.3 

Total 15 15 15 5 5 12 13 14 14 

2.4 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low  

 

Prepared by Verified by 

Dr. K. MD EDREES  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I SEC U18SKS101 

FUNDAMENTAL CONCEPT 
OF ACCOUNTING AND 

COMMERCE (FC) 
30 2 25 75 100 

 

Objectives: To provide an overview of accounting concepts and to create an insight about the 

commerce and allied areas covered in the programme. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 

Cognitive 

Level 

CO1 Articulate the basics of accounting principles. K2 

CO2 Outline various branches of accounting. K2 

CO3 Demonstrate business regulatory compliance K3 

CO4 Analyze effectively the fundamental principles of communication. K4 

CO5 Formulate the modern qualities required for entrepreneurship. K5 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
 

Syllabus: 
 

UNIT I  - Accounting basics        (6 Hours) 
Accounting - Users of Accounting Information - Accounting Principles. 
 

UNIT II - Branches of Accounting        (6 Hours) 
Management Accounting - Financial Accounting - Cost Accounting. 
 

UNIT III - Business Regulatory Compliance      (6 Hours) 
Business Laws - Company Law - Industrial Law. 
 

UNIT IV - Communication         (6 Hours) 
Meaning - Definition - Types - Process - Barriers to Communication 
 

UNIT V - Entrepreneurship         (6 Hours) 
Meaning - Concept - Characteristics and classifications of Entrepreneur - Functions and Qualities of 
Entrepreneur 
 

TEXT BOOKS 
1. T. S. Reddy & A. Murthy. Financial Accounting, Margham Publications, Chennai. 
2. N. Premavathy, Principles of Management - Sri Vishnu Publication -Chennai.  
3. Elements of Mercantile Law – N. D. Kapoor 
 
REFERENCES BOOKS: 
1. S. P. Jain & N. L. Narang Financial Accounting, Kalyani Publishers, New Delhi. 
2. C. B. Gupta, Management Theory & Practice - Sultan Chand & Sons – New Delhi 
3. Entrepreneurial Development – Kathiresan Radha – Margham Publication. 
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E-RESOURCES: 
1. www.accountingcoach.com 
2. www.accountingstudyguide.com 
3. www.futureaccountant.com 
 

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 

Specific Outcomes (PSOs) 

Cos 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 1 2 3 3 3 3 2.7 

CO2 3 3 3 1 2 2 3 3 3 2.6 

CO3 3 3 3 1 1 2 3 3 3 2.4 

CO4 3 3 3 1 2 2 3 3 3 2.6 

CO5 3 3 3 1 2 2 3 3 3 2.6 

Total 15 15 15 5 9 11 15 15 15 

2.6 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low  

 

Prepared by Verified by 

Dr. K. MD EDREES  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I SEC U18SKS102 
BASICS OF LOGISTICS 
MANAGEMENT (SBS - I) 

30 2 25 75 100 

 

Objectives: To provide foundational knowledge in logistics and supply chain management, 

emphasizing key concepts and functions that improve operational efficiency and competitive 

advantage, including transportation, warehousing, packaging, and material handling. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

Cos 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Summarize the fundamental concepts of logistics K3 
CO2 List the primary functions of logistics management and its core principles. K1 
CO3 Discuss outsourcing, 3PLs (third party logistics), 4PLs (fourth party 

logistics), and supply chain relationships. 
K3 

CO4 Demonstrate a comprehensive understanding of warehousing by defining 
its meaning, functions, and principles. 

K4 

CO5 Examine the effectiveness of different material handling equipment and 
order processing methods in various scenarios 

K4 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 

 
SYLLABUS: 
UNIT – I: LOGISTICS INTRODUCTION      (6 Hours) 

Concepts of Logistics – Evolution – Nature and Importance Logistics –– Function and Objectives-

Transportation Systems – Types - Merits and Demerits. 
 

UNIT – II: LOGISTICS MANAGEMENT      (6 Hours) 

Components of Logistics Management- Competitive Advantages of Logistics - Functions of Logistics 

management – Principles – Logistics Network- Integrated Logistics System. 
 

UNIT – III: SUPPLY CHAIN MANAGEMENT      (6 Hours) 

Supply Chain Management – Nature and Concepts – Value Chain - Functions – Supply Chain 

Effectiveness – Outsourcing – 3PLs and 4PLs – Supply Chain Relationships – Customer Services. 
 

UNIT – IV: WAREHOUSING & PACKAGING      (6 Hours) 

Warehousing: Meaning – Definition – Storage Functionality – Principles – Types of Warehouse. 

 Packaging:  Packaging – Meaning – Function – Packaging Materials. 
 

UNIT – V: MATERIAL HANDLING       (6 Hours) 

Material Handling - Concepts and Equipment: Automated Storage and Retrieval Systems – Order 

Processing – Demand Forecasting – Impact of Forecast on Logistics and Supply Chain Management- 

Performance Measurements. 
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TEXT BOOKS: 
1. Supply Chain Management A Logistics Perspective - John J. Coyle. 
2. Principles of Supply Chain Management a Balanced Approach - Joel D. Wisner, Keah – Choon. 
 
 
REFERENCE BOOKS: 
1. Logistics and Supply Chain Management’ - Agarwal, D.K. Mac Millan India Ltd, 2003. 
 
e-Resources 
1. https://www.tutorialspoint.com/supply_chain_management/supply_chain_management_t 
utorial.pdf 
2. https://www.camcode.com/asset-tags/supply-chain-management-guide/ 
3. https://library.ku.ac.ke/wp- 
content/downloads/2011/08/Bookboon/Magement%0andOrganisation/fundamentals- of- supply-
chain-management.pdf 
4. https://www.youtube.com/watch?v=PmR2SKeY9Ms&list=PLGit8yny_3ANzZMsJJjeu x Mg-
S0f0hGcn 
 
 
Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 
 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 1 2 2 3 3 3 2.6 

CO2 3 3 3 1 2 2 3 3 2 2.4 

CO3 3 3 3 1 2 2 3 2 3 2.4 

CO4 3 3 3 1 2 2 3 3 3 2.6 

CO5 3 3 3 1 2 2 3 3 3 2.6 

Total 15 15 15 5 10 10 15 14 14 

2.5 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low  
 
 

Prepared by Verified by 

Dr. S.M. MOHAMMED SHARIQUE  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II CC U24MKS201 
FINANCIAL 

 ACCOUNTING – II 
75 4 25 75 100 

 

Objectives: To facilitate the understanding of accounting in general and to give a comprehensive 

understanding of the system of financial accounting. 

 

Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 

Cognitive 

Level 

CO1 Explain types of branch accounting and prepare accounts for branches. K2 

CO2 
Apply the guidelines for the apportionment of expenses to solve departmental 

accounting. 
K3 

CO3 
Evaluate the financial performance of partnership firm by analyzing 

partnership accounts. 
K5 

CO4 
Apply the appropriate accounting procedures to settle accounts during the 

dissolution of a partnership. 
K3 

CO5 
Analyze hire purchase transactions to determine the interest and principal 

amount separately. 
K4 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
 

Syllabus: 
 

UNIT I: BRANCH ACCOUNTS       (15 Hours) 

Meaning - Objectives - Types of Branches – Accounting in Respect of Dependent Branches – Debtor 

System: Goods are Invoiced at Cost and Invoice Price. Stock and Debtor system: Goods are Invoices 

at Cost and Invoice. (Independent and Foreign Branch problems are excluded) 
 

UNIT II: DEPARTMENTAL ACCOUNTS     (15 Hours) 

Meaning - Needs - Advantages - Difference between Branch and Department Account – Computation 

of Cost Price Per Unit - Guidelines for Apportionment of expenses - Inter Departmental Transfer at 

Cost Price and Selling Price. 
 

UNIT III: PARTNERSHIP ACCOUNTS - I                                            (15 Hours) 

Admission of a Partner – Adjustment in Profit Sharing Ratio – Computation of Sacrificing Ratio – 

Adjustment for Revaluation of Assets and Liabilities – Reserve and Accumulated Profit and Losses 

– Retirement of Partner: Accounting Problems – Computation of Gaining Ratio – Adjustment for 

Capital Account after Retirement.  
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UNIT IV: PARTNERSHIP ACCOUNTS - II                                     (15 Hours) 

Dissolution - Meaning - Modes of dissolution – Settlement of Accounts – Accounting Treatment - 

Insolvency of a Partner (All Partner Insolvency Excluded) - Garner vs Murrey Rules. Piece Meal 

Distribution. 

UNIT V: HIRE PURCHASE SYSTEM & I.F.R.S.    (15 Hours) 

Meaning – Definition – Features – Terminologies – Hire Purchase vs Instalment System - Calculation 

of Interest.  International Financial Reporting Standards (IFRS): Meaning - Definition - Objectives - 

Features - Merits - Limitations - Practical Challenges in Implementing IFRS - Ind AS vs IFRS. 

 

TEXT BOOKS 
1. T. S. Reddy & A. Murthy. Financial Accounting, Margham Publications, Chennai. 
2. S. Thothadri & S. Nafeesa, Financial accounting, MC Graw Hill Education, New Delhi. 
3. M.V. Nagarajan. Advanced Financial Accounting, Vidhya publications. 
 
REFERENCE BOOKS: 
1. Principles and practice of Accounting - R. L. Gupta & V. K. Gupta–Sultan Chand & sons. 
2. Financial Accounting – S. P. Jain & K. L. Narang–Kalyani Publishers. 
 

E-RESOURCES 

 www.investopedia.com 

 www.khanacademy.org 

 www.fasb.org 

 www.accountingtools.com 

 www.coursera.org 
 

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 

Specific Outcomes (PSOs) 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 1 1 3 3 3 3 2.6 

CO2 3 3 3 1 1 2 2 3 3 2.3 

CO3 3 3 3 1 1 3 3 3 3 2.6 

CO4 3 3 3 1 1 2 2 2 3 2.2 

CO5 3 3 3 1 1 2 3 3 2 2.3 

Total 15 15 15 5 5 12 13 14 14 

2.4 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low 
Prepared by Verified by 

Dr. K. MD EDREES  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II CC U24MKS202 
CORPORATE 

MANAGEMENT   
60 4 25 75 100 

 

Objectives: To Develop strategic thinking, leadership, decision-making, and teamwork skills to 
manage organizations effectively in dynamic business environments 
 
Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Define the basic concepts of management. K2 
CO2 Outline the significant of management in planning and decision making. K3 
CO3 Discuss the practice to apply management concepts in organizing and staffing. K3 
CO4 Classify the management problem in relate to directing and controlling. K3 
CO5 Apply the concepts of coordination and the process of management by objectives. K4 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
 

Syllabus: 
 

UNIT-I: INTRODUCTION TO MANAGEMENT FOR CORPORATES  (12 

Hours) 

Management: Meaning - Definition – Nature – Characteristics – Functions-Manager– Meaning - Role 

and Functions of a Manager - Levels of Management - Henry Fayol’s Principles of Management – 

Taylors Scientific Management. 
 

UNIT II: PLANNING AND DECISION MAKING PROCESS   (12Hours) 

Planning: Meaning - Definition - Characteristics – Importance – Steps – Decision Making: Meaning 

– Definition – Characteristics – Significance – Types – Process of Decision Making. 
 

UNIT III: ORGANISING AND STAFFING      (12 Hours) 

Organizing: Meaning – Definition – Nature - Principles – Types of Organisational Structure – 

Distinguish between Formal and Informal Organisation. Staffing: Meaning – Definition - Features - 

Importance – Functions. 
 

UNIT IV: DIRECTING AND CONTROLLING     (12 Hours) 

Directing: Meaning – Characteristics – Significance – Principles. Controlling: Meaning – Definition 

- Characteristics – Importance - Elements - Steps in Control Process. 
 

UNIT V: COORDINATION AND MANAGEMENT BY OBJECTIVES  (12 Hours) 

Coordination: Meaning - Definition - Characteristics – Importance – Types - Problems. Management 

By Objectives (MBO) – Meaning – Characteristics – Advantages – Disadvantages – Steps in MBO 

process. 
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TEXT BOOKS: 
1. Principles of Management, P.C. Tripathi & P.N. Reddy, McGraw Hill Education 
2. Essentials of Management, Weinrich and Koontz, McGraw Hill Education 
 
REFERENCE BOOKS: 
1. Principles of Management, L.M. Prasad, Sultan Chand & Sons 
2. Principles of Management, Dinkar Pagare, Sultan Chand & Sons 
3. Business Management, C.B. Gupta, Sultan Chand & Sons. 
 
e - Recourses: 
1. www.managementstudyguide.com/what_is_management.htm 
2. www.iedunote.com/planning-nature-importance-types 
3. www.creately.com/blog/diagrams/types-of-organizational-charts 
4. www.managementstudyguide.com/delegation_of_authority.htm 
5. www.managementstudyguide.com/coordination.htm 
 
Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 3 2 2 3 3 3 2.8 

CO2 3 2 3 3 2 2 3 3 3 2.7 

CO3 3 3 3 3 2 2 3 3 3 2.8 

CO4 3 3 3 3 2 2 3 3 3 2.8 

CO5 3 2 3 3 2 2 3 3 3 2.7 

Total 15 13 15 15 10 10 15 15 15 

2.7 Mean Overall Score = 

 
3 – Strong; 2 – Medium; 1 – Low  
 

Prepared by Verified by 
K.M. ABDUL JAMEEL  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II Allied U24AKS201 

BASICS OF PERSONAL 
FINANCE AND 

INVESTMENT (ALLIED) 
90 5 25 75 100 

 

Objectives: The course aims to teach students personal finance basics, time value of money, the 

power of compounding, financial planning, and how to create a balanced investment portfolio with 

diverse options. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 

Cognitive 

Level 

CO1 Describe the skill to plan personal finance K1 

CO2 Explain the time value of money and power of compounding K2 

CO3 Classify investment options with required knowledge K3 

CO4 Identify the various investment options K4 

CO5 
Analyze the investment opportunities and selecting the best among them for 

diversified portfolio 
K5 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 
 

Syllabus: 
 

UNIT I: FUNDAMENTALS OF PERSONAL FINANCE AND INVESTMENT 

MANAGEMENT                    (6 Hours) 

Personal finance importance-Money Management Skills- Time Value of Money – Present Value – 

Future Value – PV & FV of a Lump Sum – PV and FV of Annuities Returns – Nominal Rate – 

Effective Rate – Real Rate – Power of Compounding Rule 72.  
 

UNIT II: INVESTMENT STRATEGIES AND PORTFOLIO MANAGEMENT       (6 Hours) 

Investment Options - Meaning of Portfolio - Creating a Balanced Investment.  
 

UNIT III: FINANCIAL INSTRUMENTS AND MARKET APPLICATIONS             (6 Hours)
  

Investment Products and their Applications – Fixed Income Products – Mutual Fund Products – 

Equity Market – Derivatives and Commodities – FOREX 
  

UNIT IV: INVESTMENT PLANNING AND RISK MANAGEMENT   (6 Hours) 

Real Estate and Other Investments- Risk Profiling – Types of Investment Risks- Goal Based 

Investment Planning - Selection of Investment Products to achieve a Goal – Additional Lumpsum 

Investments vs Systematic Staggered Investments. 
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UNIT V: FUNDAMENTALS OF INSURANCE AND RISK COVERAGE  (6 Hours) 

Insurance – Importance-Life Insurance - Medical insurance – General insurance – Basics. 

 

TEXT BOOK 
1. Fundamentals of Financial Planning by Michael A. Dalton and Joseph M. Gillice 
2. Personal Finance by Jack R. Kapoor, Les R. Dlabay, and Robert J. Hughes 
3. Investments by Zvi Bodie, Alex Kane, and Alan J. Marcus 
 
RECOMMENDED BOOKS 
1. Kane, Alex Investments McGraw Hill Education 
2. Chandra, Prasanna Investment Analysis and Portfolio Management McGraw Hill Education 
 
E-SOURCES: 
1. https://www.rbi.org.in 
2. https://investor.sebi.gov.in/iematerial.html 
 

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 

Specific Outcomes (PSOs) 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 1 2 3 3 3 3 2.7 

CO2 3 3 3 1 2 2 3 3 3 2.6 

CO3 3 3 3 1 1 2 3 3 3 2.4 

CO4 3 3 3 1 2 2 3 3 3 2.6 

CO5 3 3 3 1 2 2 3 3 3 2.6 

Total 15 15 15 5 9 11 15 15 15 

2.6 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low  

 

Prepared By Verified by 

Dr. K. MD EDREES  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II SEC U18SKS201 
FUNDAMENTALS OF 

AUDITING (SBS - II) 
30 2 25 75 100 

 

Objectives: To understand the concept of auditing and enable the students to gain knowledge of 
various techniques of auditing. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

COs 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Summarize the fundamental concepts and objectives of auditing. K2 
CO2 Differentiate between errors and frauds and apply principles of audits. K2 
CO3 Identify auditing techniques, and understand basics of internal audit. K4 
CO4 Explain the types of vouching and verification. K4 

CO5 
Analyze the appointment, qualification, duties, and responsibilities of 
auditors. 

K4 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 

 
Syllabus: 
 

UNIT I  - INTRODUCTION TO AUDITING     (6 Hours) 
Meaning and Definition of Auditing – Distinction between Auditing and Accounting - Objectives - 

Advantages and Limitations of Audit - Scope of Audit. 
 

UNIT II – AUDIT PRINCIPLES        (6 Hours) 
Errors & Frauds – Principles of Audits - Types of Audits. 
 

UNIT III – AUDIT PROCEDURE AND DOCUMENTATION    (6 Hours) 
Audit Planning - Auditing Techniques - Basics of Internal Audit - Procedure and Documentation. 
 

UNIT IV – VOUCHING         (6 Hours) 
Meaning and Types of Vouching and Verification. 
 

UNIT V – AUDITORSHIP         (6 Hours) 
Appointment and Qualification of Auditors - Powers, Duties and Removal of Auditors - Rights, 

Duties, Responsibilities of Auditors. 

 

TEXT BOOKS: 
1. Auditing, D.P. Jain Konark Publishers Pvt. Ltd. 
2. Auditing, Principles and Practice, Ravinder Kumar and Virender Sharma, Eastern Economy 
Edition. 
 
 
REFERENCE BOOKS: 
1. Practical Auditing, B. N. Tandon, Sultan Chand and Co., New Delhi. 
2. Contemporary Auditing, Kamal Gupta, Tata McGraw Hill.  
3. Practical Auditing, Dinkar Pagare, Sultan Chand & Sons 
4. Sundar.K & Paari. K, Practical Auditing, Vijay Nicole Imprints Pvt. Ltd. Chennai 
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 E-RESOURCE: 
1. http://www.osbornebooksshop.co.uk/p/auditing_tutorial 
2. www.mu.ac.in 
3. www.learnthat.com 
 

Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 2 3 2 2 1 2 2 2 2.1 

CO2 3 2 3 2 2 1 3 3 2 2.3 

CO3 3 3 3 2 2 1 2 2 2 2.2 

CO4 3 2 3 2 2 1 2 3 2 2.2 

CO5 3 2 3 2 2 1 2 2 3 2.2 

Total 15 11 15 10 10 5 11 12 11 

2.2 Mean Overall Score = 

 
3 – Strong; 2 – Medium; 1 – Low  

Prepared by Verified by 
K.M. ABDUL JAMEEL  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II SEC U18SKS202 
EVERY DAY BANKING 

(SBS - III) 
30 2 25 75 100 

 

Objectives: To develop a clear understanding of traditional and digital banking processes, 

empowering effective account management, fund transfers, and loan applications while promoting 

safe banking practices. 
 

Course Outcomes (COs) and Cognitive Level Mapping: 

Cos 
CO Statement 

(After completing the course, the students will be able to) 
Cognitive 

Level 
CO1 Summarize the definition and fundamentals of banking. K3 
CO2 Compile the necessary documents required for opening a bank account. K4 
CO3 Execute online transactions including fund transfers and bill payments. K3 
CO4 Evaluate the meaning, importance, and advantages of mobile banking in 

enhancing financial inclusion and convenience for customers. 
K4 

CO5 Explain the functions and benefits of different digital payment systems 
(e.g., IMPS, UPI) and their roles in banking 

K2 

Cognitive Levels (K1-Remember; K2-Understand; K3-Apply; K4-Analyze; K5-Evaluate; K6-Create) 

Syllabus: 
UNIT – I INTRODUCTION TO EVERY DAY BANK     (6 Hours) 

Banking – Definition – Passbook – Cheque Book – Format of Cheque – Filling up of Cheque- Deposit 

Challan – Filling up – Clearing Cheque – Transfer Cheque – Collection Cheque– Payable at Par – 

Demand Draft 
 

UNIT – II APPLICATION FILLING & ONLINE FUND TRANSFER  (6 Hours) 

Application Filling – Account Opening Form – Filling up – Documents required - Debit Card – 

Credit Card – ATM Machine – Cash Deposit Machine – Passbook Printing Machine -MICR- IFSC- 

Fund transfer through ECS – NEFT – RTGS – Form Filling for Fund Transfer. 
 

UNIT – III ONLINE BANKING       (6 Hours) 
 
Online Banking – Sign up – Process – Requirements – Log in – Customer ID – User ID – Password 

– Hints for Creating Passwords – Change of Password – Online Transactions – Account Statements – 

Fund Transfer – Payment of Bills – Utility Payments 
 

UNIT – IV LOANS         (6 Hours) 
 Loans – Repayment for Loans – Other Services. Mobile Banking – Meaning – Importance 

– Advantages – Mobile Applications (App) – WAP (Wireless Application Protocol) - USSD 

(Unstructured Supplementary Service Data) - Registration Process through Mobiles. 
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UNIT – V BASIS OF DIGITAL BANKING     (6 Hours) 
ATM- User ID-MPIN- Change of MPIN –IMPS (Immediate Mobile Payment System) – UPI (Unified 

Payment Interface) – BHIM (Bharat Interface for Money) - NPCI (National Payment Corporation of 

India) - Bank Account Management – Transfer Funds – Paying Bills – Locating ATMs - QR Code 

Payments- Alerts and Notifications- Tracking Spending habits – Cash Back- Safe Banking Methods. 

 
Text Books: 

1. B. Santhanam- Banking & Financial systems, Margham Publications 
 
Reference Books: 

1. S.N. Maheshwari Banking theory, law and practice, Kalyani Publications 

2. Parameswaran- Indian Banking, S. Chand& Co. 
 
Mapping of Course Outcomes (COs) with Programme Outcomes (POs) and Programme 
Specific Outcomes (PSOs) 
 

COs 
Programme Outcomes Programme Specific Outcomes 

Mean 
PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 

CO1 3 3 3 2 2 2 3 2 3 2.6 

CO2 3 2 2 2 2 2 3 3 2 2.3 

CO3 3 3 3 2 2 2 3 2 2 2.4 

CO4 3 2 2 2 2 2 3 3 3 2.4 

CO5 3 3 3 2 2 2 3 3 2 2.6 

Total 15 13 13 10 10 10 15 13 12 

2.5 Mean Overall Score = 

3 – Strong; 2 – Medium; 1 – Low  
 
 

Prepared by Verified by 

Dr. S.M. MOHAMMED SHARIQUE  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

I GEL U24AEC102 
MANAGERIAL  

ECONOMICS - I (ALLIED) 90 5 25 75 100 

 

Course Outcomes 
 

CO 
No. 

CO - Statement 
(After completing the course, the students will be able to) 

Cognitive 
Levels 

(K-Levels) 
CO1 Describe the fundamental concepts and behaviour of an individual 

firms 
K1  

CO2 To know the Demand for Durable and Non-Durable Products K1 
CO3 Develop a basic understanding of demand forecasting. K6 
CO4 Explain about production function and cost concepts. K4 
CO5 Analyse the Break - even analysis and linear programming. K4 

    (Cognitive Levels: K1-Remember; K2-Understand; K3-Apply; K4-Analyse; K5-Evaluate;K6-Create) 
 

UNIT – 1INTRODUCTION OF MANAGERIAL ECONOMICS                         18 HOURS  
Importance & Nature of Business Economics – Aims of Business Firms – Managerial 

Economics: Meaning, Definition and Nature& Scope of Managerial Economics – Economics & 
Managerial Economics – Role & Responsibilities of Managerial Economist. 
 

UNIT – 2 DEMAND ANALYSIS                                                                              18 HOURS  
Demand Analysis: Meaning, Demand Determinants. Law of Demand – Market Demand & 

Individual Demand - Demand Distinction – Elasticity of Demand: Meaning, Types of elasticity of 
demand, Importance of elasticity of demand – Advertising elasticity of demand. 
 

UNIT – 3 DEMAND FORECASTING                                                                 18 HOURS  
Demand Forecasting: Meaning – Purpose of Demand Forecasting – Methods of Demand 

Forecasting – Demand Forecasting Methods for New Products – Criteria for good forecasting method.  
 

UNIT – 4 PRODUCTION ANALYSIS                                                                18 HOURS  
Production Analysis: Production Function – Law of Variable Proportions – Cobb Douglas 

Producer equilibrium – Economies of Scale – Cost: Concepts – Cost & Output relationship, Cost 
Control & Cost Reduction.  
 

UNIT – 5 BREAK-EVEN ANALYSIS & LINEAR PROGRAMME                 18 HOURS  
Break–Even Analysis: Meaning, Definition, Determination of Break-Even Point – Usefulness 

& Limitations of Break-Even Analysis. Linear Programming: Concepts, Objectives of Linear 
Programming & its Limitations. 
Mapping of Course Outcomes (Cos) with Programme Outcome (Pos) and Programme Specific 

Outcome (PSOs) 
 

Cos PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 Mean 
CO1 3 3 3 3 3 3 3 2 3 2.88 
CO2 3 3 3 2 3 3 3 2 3 2.77 
CO3 3 3 3 2 3 3 3 3 3 2.88 
CO4 3 3 3 2 3 3 3 3 3 2.88 
CO5 3 3 3 2 3 3 3 3 3 2.88 
Total 15 15 15 12 15 15 15 13 15 2.85 

Mean Overall Score = 2.85  
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Syllabus for B.Com., Corporate Secretaryship effective from the year 2024-2025 

Sem Category Course Code Course Title  Hours Credits Int. 
Marks 

Ext. 
Marks 

Max. 
Marks 

II GEL U24AEC202 
MANAGERIAL  

ECONOMICS - II (ALLIED) 90 5 25 75 100 

 

Course Outcomes 
 

CO 
No. 

CO - Statement 
(After completing the course, the students will be able to) 

Cognitive 
Levels 

(K-Levels) 
CO1 To introduce the market structure through micro economics. K1 
CO2 To formulate Pricing Policies and its Practices. K5 
CO3 To develop the analysis of profit theory. K4 
CO4 To enable students to Capital Budgeting and its concepts. K3 
CO5 To Understand the National Income and International Trade. K5 

 
UNIT – 1 MARKET STRUCTURE                                                                         18 HOURS  

Market: Meaning, Definition & Classifications of Markets – Perfect Competition: Features – 

Price & Output Determinations – Monopoly: Features & Price & Output Determinations Price 

Discrimination: Meaning, Forms & Degrees of Discrimination – Monopolistic Competition: Features 

& Price & Output Determinations – Oligopoly: Concepts &Features of Oligopoly – Duopoly: 

Concepts & Cournot Model in Duopoly Market. 
 

UNIT – 2      PRICING                                                                                                18 HOURS  

Pricing Methods: Full cost Pricing, Target Pricing, Going rate Pricing, Customary Pricing, 

and Differential Pricing. Specific Pricing Methods – Pricing a New Product – Pricing over the 

lifecycle of a product – Product line Pricing – Dual Pricing. 
 

UNIT – 3 PROFIT ANALYSIS                                                                                 18 HOURS  

 Profit: Concepts & Profit Management – Accounting Profit & Economic Profit – Theories of Profit: 

Dynamic Theory, Innovation Theory & Risk-Bearing Theory only.  
 

UNIT – 4 CAPITAL BUDGETING & CASE STUDY METHOD                         18 HOURS 

  Capital Budgeting: Meaning, Definition, Need & Importance – Types of Capital Budgeting 

(Independent Proposals, Dependent Proposals & Mutually Exclusive Proposals) – Methods of 

Evaluating Capital Investment Proposals - Elements of Decision Theory – Case Study Method: 

Concept, Features Methods/Steps of Case Study – Importance - Limitations.  
 

UNIT – 5 NATIONAL INCOME & INTERNATIONAL TRADE                          18 HOURS  

National Income: Concepts, Methods of Measuring National Income – Difficulties in the 

Measurement of National Income. Balance of Payments: Concepts, Balance of Payments Vs Balance 

of Trade only. Trade Cycle: Meaning & Phases – Control Measures. 
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Mapping of Course Outcomes (Cos) with Programme Outcome (Pos) and Programme Specific 
Outcome (PSOs) 

 
Cos PO1 PO2 PO3 PO4 PO5 PO6 PSO1 PSO2 PSO3 Mean 
CO1 3 3 3 3 3 3 3 2 3 2.88 
CO2 3 3 3 2 3 3 3 2 3 2.77 
CO3 3 3 3 2 3 3 3 3 3 2.88 
CO4 3 3 3 2 3 3 3 3 3 2.88 
CO5 3 3 3 2 3 2 3 3 3 2.77 
Total 15 15 15 12 15 14 15 13 15 2.83 

Mean Overall Score = 2.83  
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