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Year/

Semester
Part Subjects Subject Codes Title of the Papers

Ins
Hrs/
Week

Cre

dit

Exa
m

Hrs

Max. Marks

Int Ext Total

I Year

I SEM

I Language I Urdu - I / Tamil - I 6 4 3 25 75 100

II English I U18FEN101 English - I 6 4 3 25 75 100

III Core I U18MBA101 Business Management 5 3 3 25 75. 100

III Core II U18MBA102
Business Mathematics
&Statistics - I

5 4 3 25 75 100

III Allied I U18ABA101

(to choose any1 ou tof 4)
A .B u siness
commu nication
B. Principles of Insurance
C. Business Organisation

D. Consumer Behaviour

6 4 3 25 75 100

IV U18CES101 Environmental Studies 2 2 3 25 75 100

Total 21 600

I Year

IISEM

I Language II Urdu - II / Tamil - II 6 4 3 25 75 100

II English II U18FEN201 English - II 4 4 3 25 75 100

III Core III U18MBA201 Financial Accounting 5 4 3 25 75 100

III Core IV U18MBA202
Business Mathematics &
Statistics - II

4 4 3 25 75 100

IV Allied I U18ABA201

(to choose any1 ou tof 4)
A .M anagerialE conomics
B. Banking & Financial
Services
C. International Business
D. Fundamentals of
Computer

7 6 3 25 75 100

V U18CSS201 Soft Skill 2 1 3 25 75 100

VI U18CVE201 Value Education 2 2 3 25 75 100

Total 25 7 00



C. Abdul Hakeem College (Autonomous), Melvisharam.

S yllabusforB.B.A.,effectivefrom theyear2018-2019

Year: IYear S ubjectCode: U 18M BA101 S em ester: I

M ajor-1 T itle: BU S IN ES S M A N A GEM EN T

Credits: 3 M ax.M arks.75

UN IT-I:Introdu ction To M anagement

Management - meaning - Definition - Nature and Scope of Management – Importance of

management process-Henry Fayol’s 14 Principles of Management-Management vs.

Administration- Role and function of a Manager - Levels of Management - Management

Art or Science.

UN IT-II:P lanning

Planning - Nature - Importance - Steps in Planning-Limitation-Types - Decision making -

Process of decision making - Types of decision- Problem in Decision Making.

UN IT-III:O RGA N IZIN G

Organizing –meaning-Definition-Nature and Elements- Steps-Organizational structure-

Types of Organization structure - Informal Organization-Formal vs. Informal.

Span of Control –Factors Affecting Span of Management- Departmentalization –Needs-

Importance-Types.

UN IT-IV :A UTH O RITY A N D D E L E GA TIO N

Authority – Features-Difference between Authority and Responsibility-Delegation-Benefits-

Process- Reasons For Non-Delegation-Guidelines for Effective Delegation-Decentralization-

benefits-Factors-How to make Decentralization Effectives.

UN IT-V :C O -O RD IN A TIO N A N D C O N TRO L

Co-ordination - Need for co-ordination - Principles - Techniques – Controlling - Meaning and

importance of Controls - Control Process.

TextB ooks

1. J.Jayasankar-PrinciplesofManagement-MarghamPub

Reference B ooks
1. PrasadL.M.-PrinciplesandPracticeofManagement
2. GupthaCB - BusinessManagement



C. Abdul Hakeem College (Autonomous), Melvisharam.

S yllabusforB.B.A.,effectivefrom theyear2018-2019

Year: IYear S ubjectCode: U 18M BA102 S em ester: I

M ajor-2 T itle: BU IS N ES S M A T HEM A T ICS A N D S T A T IS T ICS -I

Credits: 4 M ax.M arks.75

U N IT – I

M athem aticsforFinance-S im pleandCom poundInterest-DiscountonBills-P ay R oll

W ages,com m ission.

U N IT -II

S ets-S etofO peration-VennDiagram -L aw ofS ets-Com m utativeL aw s-AssociativeL aw s-

DistributiveL aw s-DeM organ’sL aw s.

U N IT -III

S tatistics-M eaning-Definition-Functions-S copeand L im itations-S ourcesofdata-

P resentationofData-Diagram m aticandGraphicalR epresentationofData.

U N IT -IV

M easuresofCentralT endency-M ean-M edianand M ode-GM andHM -U sesandtheir

lim itations.

U N IT -V

M easuresofDispersion-R ange-M eanDeviation-Q uartileDeviation-S tandardDeviation-

CoefficientVariations.

T extBooks

1.J.KS harm a-BusinessS tatistics

R eferenceBooks:

2.N avaneetham -Businessstatistics&M athem etics

3.P .R Vittal-Businessstatistics&M athem etics



C. Abdul Hakeem College (Autonomous), Melvisharam.

S yllabusforB.B.A.,effectivefrom theyear2018-2019

Year: IYear S ubjectCode: U 18ABA101 S em ester: I

Allied-1 T itle: BU S IN ES S CO M M U N ICA T IO N (A L L IED)

Credits: 4 M ax.M arks.75

U N IT -IIN T R O DU CT IO N

Com m unication-Im portanceandN eedsofcom m unicationtobusiness- O bjectives–

Com m unicationCycles-Barriers-Com m unicationM edia-types-types-P rinciplesof

effectiveCom m unication-Form alandInform alCom m unication

U N IT -II

Businessletters– S tructure– Function-Q ualitiesofagood businessletter– KindsofBusiness

L etter-Businessenquiries,O fferandQ uotations,O rders,Cancellationoforders,L ettersof

Com plaints,Collectionletters.

U N IT -III

CircularL etters-Bankcorrespondence-Insurancecorrespondence-Applicationfor

S ituations.

U N IT -IV

Correspondenceofacom pany secretary -P reparationofAgendaandM inutes-Annual

R eports

U N IT -V

Hi-T echCom m unication– W ordprocessing-internet:W ebsites-Em ail-Facsim ile-Video
Conferencing-M ultim edia.
T extBooks:

1. R ajendraP alandKorlehalli-EssentialsofBusinessCom m unication

R eferenceBook
2. S .M R am esh& C.C P attanshetti-BusinessCom m unication.
3. KathiresanAndDr.R adha-BusinessCom m unication
4. R .S .N .P illai&Bagavathi-M odernCom m ercialCorrespondence.



C. Abdul Hakeem College (Autonomous), Melvisharam.
S yllabusforB.B.A.,effectivefrom theyear2018-2019

Year: IYear S ubjectCode: U 18M BA201 S em ester: II

M ajor-3 T itle: FIN A N CIA L A CCO U N T IN G

Credits: 4 M ax.M arks.75

U N IT -I

Accounting-M eaning-Definition-O bjectivesofAccounting-Accountingconcepts-

conventions-rules-principlesofdoubleentry system -journal-ledger-subsidiary

books.(P urchasesbook,salesbook,returnsbookandcashbooks).

U N IT -II

T rialBalance-Depreciation-N eedfordepreciation– CausesofDepreciation-S traightline

M ethods,Dim inishingbalancem ethod only.

U N IT -III

FinalAccounts-P reparationofT rading,P rofitandL ossaccountandBalancesheet.

U N IT -IV

S ingleEntry S ystem -M eaning-M erits-Dem erits-Differencebetw eenS ingleEntry andDouble
Entry S ystem -N etw orthM ethod only

U N IT -V

Com pany accounts-S hares– Issueofshares(atP ar,prem ium & discount),Forfeitureand

R eissue.

(M arksW eightage20:80)

T extBook

1. R eddy&M urthy– FinancialAccounting
R eferenceBooks:

2. Grew al.T .S -IntroductiontoFinancialAccounting
3. Jain.S .P -IntroductiontoFinancialAccounting



C. Abdul Hakeem College (Autonomous), Melvisharam.
S yllabusforB.B.A.,effectivefrom theyear2018-2019

Year: IYear S ubjectCode: U 18M BA202 S em ester: II

M ajor-4 T itle: BU IS N ES S M A T HEM A T ICS A N D S T A T IS T ICS -II

Credits: 4 M ax.M arks.75

U N IT -I

M atrix T heory – O perationonDeterm inants– InverseofaS quareM atrix.(N otm orethen3rd

order)

U N IT -II

S olvingS im ultaneousEquationU singM atrix M ethod.

U N IT -III

Correlation– KarlP earson’scorrelation– Concurrentdeviationm ethod– rankcorrelation–

regression– regressionlines– regressioncoefficients.

U N IT -IV

T im eseries– com ponentsoftim eseries-m easurem entoftrend– sem iaveragem ethod–

m ovingaveragem ethod– m ethodofleastsquares– m easurem entofseasonalvariations-

sim pleaveragem ethod.

U N IT -V

Index num bers– w eightedandU n-w eightedindex num ber– costoflivingindex num ber– test

onindex num bers.(T R T andFR T )

N O T E:(theproportionbetw eentheory andproblem sshallbe20:80)

T extBooks

1.J.KS harm a-BusinessS tatistics

R eferenceBooks:

2.N avaneetham -Businessstatistics& M athem atics

3.P .R Vittal-Businessstatistics& M athem atics



C. Abdul Hakeem College (Autonomous), Melvisharam.
S yllabusforB.B.A.,effectivefrom theyear2018-2019

Year: IYear S ubjectCode: U 18ABA201 S em ester: II

Allied-2 T itle: M A N A GER IA L ECO N O M ICS (A L L IED)

Credits: 6 M ax.M arks.75

U N IT – I:IntroductiontoM anagerialEconom ics

Economics– M eaning-Definition-Im portantconceptofEconom ics-BasicEconom ic

problem -R elationshipbetw eenM icroand M acroeconom ics-M anagerialEconom ics-

N atureand S cope-O bjectivesoftheFirm .

U N IT -II:Dem andA nalysis

Dem andanalysis– L aw ofdem and – Determ inantsofDem and-T ypesofdem and– priceand

dem and – incom eanddem and – Elasticity ofDem and– T ypes– M easurem ent-Im portance–

Dem andforecasting.

U N IT -III:S upply A nalysis

S upply Analysis– m eaningofsupply – law ofsupply – determ inantsofsupply – contraction
andexpansionofsupply – increaseanddecreaseinsupply – elasticity ofsupply andits
m easurem ent– BreakEvenAnalysis– determ ination– assum ptions– advantages–
lim itations.

U N IT -IV:P roductionandCostA nalysis

P roductionandCostAnalysis-cost– types– costreduction– costcontrol-Econom iesof
scale-differentcostconcepts– L aw ofreturnstoscale-Cost-outputrelationship-S hort
runandlongrun.

U N IT -V:M arketstructure

M arketstructure-BasisofM arketclassification– P riceandO utputdeterm ination– Features-

Advantages-L im itations-P erfectCom petition-M onopoly -M onopolisticCom petition

T extBooks

1. S ankaran-BusinessEconomics-M argam P ublication

R eferenceBook:
2. VarshneyR L andM aheshw ariKL -M anagerialEconom ics.
3. YogeshM aheshw ari-M anagerialEconom ics-P rentice-HallofIndia.


